WorkSafeBC Package - Checklist
No Time Loss and No Medical Aid (Non Reportable Incidents)
	Employee’s Name:
	

	Date: (dd/mm/yyyy)
	


Please ensure the following occurs with respect to incidents that do not require reporting to WorkSafeBC:
· If appropriate, after first aid has been provided, the incident has been documented in the First Aid Log / First Aid Report and after any required accident investigation has been performed, the Employee may return to their regular job.

· If the Employee does not require medical attention, however, is unable to continue with their full regular work activities for the day of injury, the Manager/Supervisor should immediately offer modified or alternate work to accommodate the Employee’s condition and avoid any time loss from work.  
This offer must be documented on the “Modified Work Offer” (Form D) and signed by both the Employee and the Manager/Supervisor.  A copy of this form must be immediately forwarded to the individual and/or team responsible for claims management. 

· Remind the Employee that if any difficulties arise while performing transitional / modified work, they are to stop performing the work and discuss alternate modified work options with their Manager/Supervisor.
· Should an Employee seek medical attention and/or incur lost time and/or require modified work after the date of injury, immediately follow the procedures detailed in the “Time Loss and/or Medical Aid Checklist” (Form H) and advise the individual and/or team responsible for claims management immediately.

· Document any conversations, actions taken, etc. with respect to this incident on the “Communication Log” (Form I).
	

	Manager/Supervisor Signature


Should you have any questions, please contact the individual and/or team responsible for claims management.
Form G

