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Lockout Tagout (LOTO)
Purpose
This Safe Work Procedure explains how to safely de-energize and Lockout Tagout (LOTO)
This procedure supports employer and worker duties under the Workers Compensation Act.
Know Your Responsibilities
Employers Must
· Provide a safe workplace and equipment
· Identify, assess, and control hazards
· Train and supervise workers in safe practices
· Maintain SWPs, emergency procedures, and safety policies
· Investigate and report incidents
Workers Must
· Follow safe work practices and procedures
· Wear and use required PPE
· Report hazards or unsafe conditions
· Participate in training and drills
· Work safely to protect self and others
What Could Go Wrong?
· Unexpected start-up of machines, appliances, or equipment
· Release of stored energy from electrical, mechanical, or pressurized systems
· Injury from moving parts, hot surfaces, or chemicals
· Confined spaces, panel-controlled machines, or multiple energy sources creating additional hazards
Before You Start
· Be trained and authorized 
· Take time to assess the situation and plan your approach
· Review manufacturer instructions and energy-isolating devices for the specific equipment
Special Considerations
· Machines with multiple power sources require each source to be isolated and locked individually
· Plug-connected equipment should be unplugged and the plug kept in sight of the worker
· Panel-controlled machines require correct breaker identification, locking of the panel, and application of a personal lock
Required PPE
· Gloves suitable for electrical or mechanical hazards
· Apron or protective clothing
· Safety glasses or goggles

Safe Work Steps
1. Identify the equipment, machine, or system that needs to be locked out
2. Inform all affected workers and departments that the equipment will be shut down
3. Confirm that shutting down the equipment will not create a hazard for others
4. Power down the equipment following standard operating procedures
5. Identify all potential energy sources, including electrical, mechanical, hydraulic, pneumatic, or chemical
6. Use the appropriate energy-isolating device(s) to disconnect or block power at each source
7. Apply your personal lock and tag that includes your name, date, and equipment being locked out
8. Use a group lockout device if multiple workers are performing tasks; each worker applies their own lock and tag
9. Confirm all workers are clear of the equipment and test to ensure energy is properly isolated and the system is non-operational
10. Perform the cleaning, maintenance, inspection, or repair task according to safe work procedures and manufacturer instructions
11. Remove all tools, debris, and replace any guards before removing locks
12. Remove your own lock only; never remove another worker’s lock
13. If a worker who applied a lock is unavailable, the supervisor follows protocol to safely remove the lock and ensures the worker is notified
14. Once all locks are removed and workers are clear, restore power and test equipment before resuming full operation
In Case of Emergency
· Report hazards immediately to your supervisor, Joint Health and Safety Committee, or Worker Health and Safety Representative (if applicable)
· Get first aid immediately for cuts or injuries.
· Report all incidents, near misses, and injuries.
Additional Safety Resources
· WorkSafeBC Lockout https://www.worksafebc.com/en/health-safety/tools-machinery-equipment/lockout
· Canadian Centre of Occupational Health and Safety (CCOHS) Lockout https://www.ccohs.ca/oshanswers/hsprograms/lockout.html
· Canadian standard CSA Z460-20 Control of Hazardous Energy - Lockout and Other Methods
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